Committee Report
Name of event:_______________________________________________
Date held:___________________________________________________
Submitted by:
_____________________________________________________________
_____________________________________________________________
________________________________________________________________________
Event Planning Details:
Volunteers:

Total Number of Volunteers:________________________________________________
Total Volunteer Hours:_____________________________________________________
Set-Up:_________________________________________________________________
Tear Down:______________________________________________________________
Other:__________________________________________________________________
Problems encountered:

Expenses:

Description



Amount
____________________                    ____________

____________________                    ____________

____________________                    ____________

____________________                    ____________

____________________                    ____________

____________________                    ____________

____________________                    ____________

____________________                    ____________

____________________                    ____________

____________________                    ____________

Total:                                                   ____________
Revenue:

Description



Amount
____________________                    ____________

____________________                    ____________

____________________                    ____________

____________________                    ____________

____________________                    ____________

____________________                    ____________

Total:                                                   ____________
Recommended to Continue:       Yes        No

If yes, Chairperson(s) for next year:

________________________________________________________________________
________________________________________________________________________
________________________________________________________________________
Signature:_______________________________________________________________
                _______________________________________________________________
                _______________________________________________________________
